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Title/ Position:

MECHANIC

Pay Grade Salary Range Classification

SG 12 40,372- 52, 728 Full Time

Department: Location:    Location Code:  FT/ PT

LIGHTHORSE Okmulgee 30 Full Time

COMPLETED EMPLOYMENT APPLICATION IS REQUIRED.

MUSCOGEE ( CREEK) AND INDIAN PREFERENCE.

General Summary:   Under the Direction of the Lighthorse Fleet Manager, the Mechanic, shall

preform vehicle repair work in the diagnostic, adjustment, repair, and

maintenance on all vehicles issued to Lighthorse and other gas- powered
equipment

Principal Duties and Responsibilities:    1. Diagnose, repair components, electrical and fuel systems, etc. For cars,

trucks, and other equipment.   2. Performs preventative maintenance on
cars, trucks, and other small engines.   3. Maintains appropriate service

and repair records.   4. Researches, purchases, and inventories equipment
parts, chemicals, and supplies.   5.       Responds to routine and emergency
calls for repairs and services.   6.  May train and direct the work of other
classified staff in the area.   7.  Assists and serves as back up to other Fleet
employees.   8. Keeps shop equipment operating by following operating
instructions; troubleshooting breakdowns, maintaining supplies, performing
preventive maintenance.   9.    Updates job knowledge by participating in
educational opportunities.   10. Other duties as assigned.

Minimum Requirements:   5 years' experience in automotive repair, High School Diploma or GED
equivalent, must be able to work in and under varied conditions. Must have a

valid Oklahoma driver' s license

Preferred Requirements:   Indian preference and ASE certifications, Certified in wheel alignments, Valid
Oklahoma CDL

Valid Oklahoma Driver' s License required?     Yes

Please list any additional licenses required:

Customer Service:    Responds promptly to customer needs; Responds promptly to voicemails and
emails.

Professionalism/     Maintains confidentiality; Keeps emotions under control; Approaches others in a
Interpersonal Skills: tactful manner; Reacts well under pressure; Treats others with respect and

consideration regardless of status or position.
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